Ipunoycernue No 2 k anmuxoppynyuonHoa
nonumurxe MAJOY N 25 2. Kypzanuncka

Kopexce
YTHKH H CJIY:Ke0HOT0 oBeleHHs] pA00THHKOB
oOpaszoBaTensHoit opranmsanud MAJIOY Ne 25

1. OO0mme MoJOKEHHNA

1.1. Komekc 5THKM H CHOykeOHOro roBelneHHs pabOTHHKOB 00pasoBaTEIbHOM
oprapmzaipn MAJZIOY Ne 25  (manee - Kopekc) paspaboTaH B COOTBETCTBHMH C
nonokenusamMu  Korcturymuu  Poccmiickoit  ®enepanmu, Tpynosoro — Komekca
Poccuiickoii @emepauuu, 3akoHAa O TPOTHBOACHCTBHH  KOPPYIIMH, HHBIX
HOPMATHUBHBIX TPaBOBbIX akTOB Poccuiickor @exnepanuy, ©W OCHOBAaH HA
OOIENPU3HAHHLIX HPAaBCTBEHHBIX MPHHIUIAX ¥ HOPMAaxX POCCHMICKOTO OOMIECTBA M
rocyapcraa

1.2. Komexc npencraBiser co0oi cBon o0muxX IpodhecCrOHaNnbHbIX IPUHITUIIOB
M MPaBWI IIOBEIEHUS, KOTOPBIMH HAUICKHT DPYKOBOJCTBOBATECA BCEM DPaOOTHHKAM
HE3aBUCUMO OT 3aHUMAEMOH JOIKHOCTH.

1.3. Kaxzaeiii paOOTHHK JOJDKEH TPUHUMATH BCE HEOOXOMMMEBIE MEPHI JUIA
cobmonenus nonoxenuit Kopexca, a kaxaplid rpaxianus Poccuiickoit deneparmu
BIIpaBE OXWAATH OT PaOOTHHKA [IOBEJEHHMA B OTHOIIEHUSAX C HUM B COOTBETCTBUH C
nonoxerusamu Kozekca.

1.4. Komexkc  cimyxur  (ydHnameHtoM g (OpMHUpOBaHUA — paboOdMX
B3aMMOOTHOIIEHHH B OPraHM3AIiH, OCHOBAHHBIX Ha OOILENPHUHATHIX HOPMaxX MOPaId
¥ HPaBCTBEHHOCTH.

1.5. Kozmekc mpu3BaH MOBBICHTH 3()(EKTHBHOCTE BBIIONHEHUSA PAaOOTHUKAMH
CBOMX TPYIOBBIX OOs3aHHOCTEH. 3HaHHE U COOMIOCHHE PAOOTHHKAMH IIOJIOKECHHH
Komekca sABIAeTCs ONHMM M3 KPHTEPHEB OLCHKH KA4eCTBa HMX MPO(ECCHOHAIBHOM
NEATEILHOCTH U TPYAOBOH JUCLUIIINHEL

2. OcHoBHbIe 00513aHHOCTH, PHUHIHIILI
M NpaBHJIa CIyKeGHOTo MoBedeHus PAGOTHHKOB

2.1. JleaTenbHOCTh OpraHM3alldid M e pabOTHMKOB OCHOBBIBACTCA Ha
CIIEAYIOMMX MPUHIMIAX TPOPECCHOHAIBHON STHKH:

— 3aKOHHOCTB;

— PO eCCHOHANIN3M;

— HE3aBHCUMOCTE;

— OOPOCOBECTHOCTB;

— KOHOHICHIIMATBHOCTH;
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— uH(OPMUPOBAHUE;

— 3(deKTUBHBIA BHYTPEHHUN KOHTPOIIb;

— CIPaBEUTMBOCTE;

— OTBETCTBEHHOCTD;

— 00BEKTUBHOCTD;

— JIOBEPUE, YBAKEHUE U NOOPOKEITATENLHOCTh K KOJUIEraM 110 padore.

2.2. B coorBerctBuu co crtatbedt 21 Tpyaosoro koxekca Poccuickon
denepanun paboTHUK 00s3aH:

— 100POCOBECTHO HMCIOJHATH CBOM TPYHOBBIC O0SI3aHHOCTH, BO3IOKEHHBIC Ha
HETO TPYAOBBIM JI0TOBOPOM;

— cobmro1aTh MpaBUIiia BHYTPEHHETO TPYAOBOI'0 PAaCIOPAIKa,

— cobmoaaTh TPYAOBYIO JUCLHILIMHY;

— BBIITOJIHATE YCTAHOBIIEHHBIE HOPMBI TPYAA;

— cobmoniate TpeGOBaHWA MO OXpaHe TpyAa U oOecTeueHMIo Oe30IaCHOCTH
TpYyAa;

— DepexHO OTHOCHTECS K MMYIIECTBY paboronaTesis (B TOM YHCIE K UMYILIECTBY
TpeThbHMX JIHMI, Haxomsiiemycs Yy paboromartend, ecnu paboTomaTenh HECET
OTBETCTBEHHOCTH 38 COXPAHHOCTH 3TOTO UMYIIECTBA) U APYrUX PaOOTHHKOB;

— He3aMeIUTENbHO  coo0mmuTe paborojaremo JHOO0 HENOCPENCTBEHHOMY
PYKOBOJIUTEIIF0 O BO3SHWKHOBEHHM CHTYAlMH, IPEACTABIAIOMENH YIpO3y XKHU3HH H
3JI0pOBBIO JIEFOJICH, COXPAHHOCTH MMYIeCTBa paboTojaress (B TOM YHMCII€ MMYIIECTBA
TpEThHX ML, Haxojsmerocs y paborojarens, ecmd paboromarelb  HECET
OTBETCTBEHHOCTD 32 COXPAHHOCTH 3TOr0 UMYIIECTBA).

2.3. PaboTHHKH, CO3HABAs OTBETCTBEHHOCTH IIEpe] MpaXkIaHaMH, OOIIECTBOM H
rOCYZAapCTBOM, IIPH3BAHbL:

— MCXOOUTH M3 TOrO, YTO IMPHU3HAHHE, COONIONEHHME M 3alluTa IIpaB U CBOOO.
YyenoBeKa M TPaKIAHMHA ONPEIEAI0T OCHOBHONW CMBICT U COAEPIKAHUE AEATENbHOCTH
OpraHU3aIul;

— cobmonmate Koncturyuuito Poccuiickoil @ezmepanuy, 3aKOHOAATEIHCTBO
Poccmiickoit @enepanuu u ApociaBckoi 00nacTH, He NOIYCKAaTh HAPYIIEHHE 3aKOHOB
W MHBIX HOPMATHBHBIX TIPABOBBIX aKTOB HCXOAA M3 IOJUTHYECKOH, SKOHOMHYECKOM
11eneco00pasHoCTH MO0 110 HHBIM MOTHBAM;

— obecrieunBaTh 3QPEKTUBHYIO paboTy OpraHu3aliy;

— OCYIIECTBISITH CBOKO JICATENBHOCTh B INpejenax TMpeaMera U IeleH
JeATENBPHOCTH OpTaHM3aIHi;

— MIPH HMCTIONIHEHUHM TPYAOBBHIX OOS3aHHOCTEH HE OKa3bIBaTh IPEINIOYTCHHS
KaKUM-T100 Ipod)eCCHOHANBHBIM WM COIMAIBHBIM TPYINaM W OpraHHu3alusaM, OBITh
HE3aBUCHMBIMH OT BIHSHHSA OTACNBHBIX TpaxIaH, HNpoQECCHOHANBHBIX MU
COIMATBHBIX IPYII ¥ OpraHu3alivi;
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— UCKJII0YATh JIEHCTBHS, CBS3aHHBIC C BIMAHMEM KaKuX-IHOO JIMYHBIX,
AMYIIECTBEHHBIX  ((pMHAHCOBBIX) M  HMHBIX  HMHTEPECOB,  MPEMOATCTBYIOMINX
7100pOCOBECTHOMY HCIIONHEHUIO UMH JOTKHOCTHBIX 00A3aHHOCTEH;

— coOmroare OecTIpUCTPACTHOCTh, MCKIIIOYAION[YI0 BO3MOMHOCTL BIWSIHHSA HA
X JEATENbHOCTD PEMICHHUI MOMUTHUECKUX MApPTHH U 00IIECTBEHHBIX 00BEIMHEHNH;

— cobmonate HOPMBEI IPOQECCHOHANBHOM OSTHKM M IIPaBUila  JEJIOBOTO
TIOBEEHUS;

— MPOSBJIATE KOPPEKTHOCTh U BHUMATENBHOCTE B O0pAIllEHUH C TPaKIaHaMU K
JOJDKHOCTHEIMY JIAI[AMHU;

— NIPOSIBIIAT TEPIAMOCTh W YB@KEHHE K OOBIYasM M TPaJuIUsIM HapOLOB
Poccur ¥ JPYIMX TOCYIapCIB, YYHTHIBATH KYJIBTYPHBIE W HHBIE OCOOEHHOCTH
PA3MYHBIX 3THUYECKHUX, COLMANBHBIX TPYNN H KOHDECCHH, CIOCOOCTBOBATH
MEKHAIIMOHAIEHOMY ¥ MEKKOH(DECCHOHATIBHOMY COTTIACHIO;

— BO3JIEPIKUBATECA OT TIOBEIEHUs, KOTOPOE MOINIO Obl BHI3BATE COMHEHHC B
7100pOCOBECTHOM HCTIONHEHNH PAaOOTHHKOM TPYAOBBIX OOA3aHHOCTEH, a TaKkKe
n30erath KOH(IMKTHBIX CHTYAIM, CIOCOOHBIX HAHECTH yLIEpPO €ro pemyrauvu Ml
aBTOPUTETY OPTaHU3ALUY;

— He WMCIONb30BaTh MODKHOCTHOE TIONOKEHHME Ul OKasaHusd BIMIHHSA Ha
HeATENbHOCTh T'OCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'0 CaMOYIIPaBICHU,
OpraHM3al(|i, MOJIKHOCTHBIX JHI[ M TpaXJaH I[IPH PEICHHA BOIPOCOB JIMYHOIO
Xapakrepa;

— BO3JICPXKUBATHCA OT MYONIHWYHBIX BBICKA3bIBAHMM, CYXKICHHH H OIECHOK B
OTHOILECHHH JEATEIFHOCTH OPTraHWU3alliy, PYKOBOIWTENS OpPraHM3alMM, CCIM 3TO HE
BXOJTHT B JIOJDKHOCTHBIC 00S3aHHOCTY paOOTHHKA,

— coOJIIoZIaTh  YCTAHOBJICHHBIE B OpraHM3alMy TIpaBWlia TPEIOCTaABICHHS
caykeOHOM nHPOpMAIMHU U ITyOIMYHBIX BHICTYILUICHHH,;

— YBAKUTEITBHO OTHOCHUTBCS K JECATEILHOCTH TPEACTAaBHTENCH CPEICTB
MaccoBO# mHMoOpMalEK 1o UHGOpMUpOBaHHIO oOImecTBa 0 pabore OpraHM3aluH, a
TAIOKE OKAa3LIBAThL CONEHCTBME B IMOJYYEHHHM JOCTOBEpHOW HH(OpMaLuu B
YCTaHOBJICHHOM TOPAIKE;

— NPOTHBOJICHCTBOBATh TPOSIBICHUAM KOPPYIILUH M IPEANPUHUAMATE MEPHI I10
ee  MOPOQHIAKTHUKE B  TIOPAAKE,  YCTAHOBJICHHOM  3aKOHOJATENECTBOM O
[IPOTUBOEHCTBUY KOPPYIILIVIH,

— NPOSIBJIATE MPH  HCHOJHEHMM  TPYAOBBIX  OOA3AaHHOCTEM  YECTHOCTD,
OecripuCTpPaCTHOCTh ¥ CIPABEJIMBOCTh, HE IOIYCKATH KOPPYILMOHHO OHACHOTO
noBeieHus (TIOBEICHHMSA, KOTOPOE MOKET BOCIIPHHHMATBCA OKPYXKAIOUMMH Kak
obelaHue HiId MPEUIOKEHHE Ja49d B3STKH, KaK COIVIACHE NPUHATHL B3ATKY HIM Kak
npockba 0 made B3ATKU OO KaKk BO3MOXKHOCTB COBEPLIMTH MHOE KOPPYIIIHOHHOE
MpPaBOHAPYILICHUE).

2.4. B 1enax mpoTHBOACHCTBHS KOPPYIILMY PA0OTHUKY PEKOMEHYETCS:
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— yBeIOMIIATh, paborojarens, OpraHbl MPOKYparypbl, IPaBOOXPaHUTEIbHBIE
opranbl 000 Bcex ciyuasx obpamieHnss K pabOTHHKY KAKHX-TMOO IHI] B IENIX
CKJIOHEHHS K COBEPIICHUIO KOPPYILIMOHHBIX ITPABOHAPYILIECHNH;

—HE TOoNyYarb B CBS3M C HCIONHEHHWEM TPYHOBBIX O00A3aHHOCTEH
BO3HATPAXAEHUS OT (H3UYECKHX H IOPUAMYCCKUX JIMI (IOJapKH, [ICHEKHOE
BO3HAIPaXICHHE, CCY/BI, YCIIYTH MATEpUAIbHOIO XapakTepa, MiaTy 3a pa3BICUCHH,
OT/IBIX, 34 MOTE30BAHKE TPAHCIIOPTOM M MHBIE BO3HATPAKICHUS);

— NPUHUMATH MEPBI 110 HEIOMYMIEHUIO BOZHUKHOBEHHS KOH(DIIUKTA HHTEPECOB U
yPETYIHPOBAHHIO BOZHUKIIKX CIydaeB KOH(MIMKTA HHTEPECOB, HE MOIYyCKAaTh TPU
UCIIOIHEHMH TPYAOBBIX 00A3aHHOCTEH IMYHYI0 3aMHTEPECOBAHHOCTH, KOTOpPas
IOPUBONUT I MOXKET IPUBECTU K KOH(IUKTY WHTEPECOB, YBEIOMIATH CBOETO
HEIOCPEACTBEHHOTO PYKOBOAMTENSA O BO3HHKIIEM KOHQIMKTE HMHTEPECOB HIH O
BO3MOXKHOCTH €ro BO3HHKHOBEHHS, KaK TOIBKO €My CTaHeT 00 3TOM M3BECTHO.

2.5. PaGoruuk moxer obOpabarpiBaTh M TEpeNaBaTh CIyXeOHYI0 HHOOpMALUIO
IpU COOMONCHUN NEHCTBYONIMX B OPraHM3allMd HOPM M TpeOOBaHWM, NPUHATHIX B
COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccuiickoi Deneparun.

PaboTHuk 00£3aH TPUHUMATE COOTBETCTBYIOIIME MEPBI 110 O0ECIIEYEHHIO
0e30macHOCTH M KOH(MISHIWATbHOCTH HH(QOpMAlHK, 332 HECAHKIIMOHHPOBAHHOC
pasrilallieHHe KOTOPOH OH HECET OTBETCTBEHHOCTh MIIM (M) KOTOpas CTaja W3BECTHA
€My B CBS3H C UCTIOTHEHUEM UM TPYIOBBIX O0S3aHHOCTEH.

2.6. PaboTHuK, Ha/IeJICHHBIN OpraHu3alUOHHO-PACIIOPAIUTENHHBIMHA
IOJTHOMOYHSAMH TI0 OTHONIEHHIO K APYIUM pabOTHHUKAM, JJOJIKEH CTPEMHUTHCS OBITh JUis
aux o0pasnoM mpogdeccroHann3Ma, Oe3ympedHoi pemyTaluy, CI0COO0CTBOBATH
(GOpMHpPOBAHHWI0 B OpraHU3alMy JHO0 €€ IOApasfeleHHH ONarompHsITHOTO Ui
addexTrBHON pabOTHl MOPAIBHO-TICUXOIOTHYECKOTO KIIMMATA.

2.7. PaboTHUK, HaJEJICHHbIN OpraHy3alMOHHO-PACHIOPAIATENEHBIMA
MOJTHOMOYHMAMH 110 OTHOLICHHIO K IPYTUM pabOoTHHUKAM, IIPU3BaH:

— MPUHUMATh MEPHI 10 TIPEAYTPEKICHUIO KOPPYIILIHH, 4 TaKXKe MEPHl K TOMY,
4yT00Bl MOAYMHEHHLIE €My pPa0OTHUKM HE JOMYCKalIM KOPPYILMOHHO OIIACHOIO
MOBEAECHUA, CBOMM JIMYHBIM TIOBEJICHMEM IIOJaBaTh IPHUMEP  YECTHOCTH,
OecrpuCTPacTHOCTH M CIIPABEATTUBOCTH;

— He JOIyCKATh CAy4acB MPUHYKIEHUS paOOTHUKOB K YIaCTHIO B JESATEIBLHOCTH
TOJIATHYECKHX MMAPTHH, 00IIECTBEHHBIX 00hEIMHEHUH W PETUTHO3HBIX OpPraHU3alHH;

— B MpeJenax CBOUX IMOJTHOMOYMHN IMPHUHUMATh MEDHI 110 IPEAOTBPAIEHHIO HIIH
YpEeryJIupOBAHUIO KOH(QIHMKTA HHTEPECOB B CIly4ae, €CIM €My CTaj0 M3BECTHO O
BO3HHKHOBEHHH y PabOTHHMKA JIMIHON 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAUT HIIH
MOYKET IIPUBECTH K KOH(DIIHKTY HHTEPECOB.
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3. PexoMeHaaTe/bHbIE 3THYECKUE NPABAJIA NIOBEICHNUS PA0OTHHKOB

3.1. B cBoemM TmoBeAcHMH pabOTHHKY HEOOXOOUMO  HMCXOOUTH W3
KOHCTUTYLIMOHHBIX TIOJIOKESHUH O TOM, YTO UEIOBEK, €ro MpaBa U CBOOOABI SBIAIOTCS
BBICIICH I[EHHOCTBIO M KaXIbIH T'pa)KTaHWH MMEET MPaBO HAa HEMPUKOCHOBEHHOCTH
YACTHOM IKU3HH, JUYHYIO M CEMEWMHYIO TalHy, 3all{UTy 4YECTH, JOCTOMHCTBA, CBOCTO
106poro UMEeHH.

3.2. B cBoeM moBeneHHHU pabOTHHUK BO3IEPKUBACTCS OT:

— mio00ro BH/Ia BHICKA3BIBAHUN M JEHCTBUM JUCKPUMHHALIMOHHOIO XapakTepa
0 TpH3HAKaM TI0Jla, BO3pacTa, pachl, HAIUMOHAIBLHOCTH, A3BIKA, TPAXKIAHCTBA,
COLMAIBHOTO, HMMYIIECTBEHHOT'0 WM CEMEHHOTO MONOKEHUs, IIONUTHYECKUX HIIH
PENHUTHO3HBIX MPEATIOYTECHHUH;

—Tpy0OCTH, TPOABICHUN  NPEHEOPEKUTENHLHOTO  TOHA, 3aHOCYHMBOCTH,
NpEAB3ATBIX  3aMCYaHWM, TPEABABICHUS  HENPAaBOMEPHBIX,  HE3aCIyKCHHBIX
OOBHHEHHH;

—yIpo3,  OCKOPOWTENBHBIX  BBIPAKEHHM  MJIM  DPEIUIMK,  JEHCTBUH,
OPEISTCTBYIOMIMX HOPMAaJbHOMY OOIIEHHIO WM TPOBOLHUPYIOINX MPOTHBOIIPABHOE
MOBEICHUE;

— MIPUHATHS THUIY, KypeHUS BO BpeMs CIyXKEOHBIX COBENaHMH, Oecel, HHOro
CITyxeOHOr0 OOILECHMS C ITPaKIaHaAMH.

3.3. PaboTHHMKH TIpH3BAaHBI CIIOCOOCTBOBATH CBOMM CIIY)KEOHBIM IOBEACHHUEM
YCTAHOBJICHHIO B KOJUICKTHBE JIEJIOBBIX B3aMMOOTHOIIEHMH M KOHCTPYKTHBHOTO
COTPYAHUYECTBA APYT C JPYTrOM.

PabOTHHKK NOKHBEI OBITH BEXIIMBBIMH, H00pOKETATENbHBIMU, KOPPEKTHBIMHU,
BHHUMATENEHBIME U TIPOSBIIATE TEPIIUMOCTD B OOILEHUH C TPAKIAHAMU U KOILJIETAMHU.

3.4. Buemnuit U pabOTHUKA IIPHA MCTIONHEHUH UM TPYAOBBIX 003aHHOCTEH B
3aBUCHMOCTH OT YCIIOBHM TpPYAOBOHM JIEATENIFHOCTH [OJDKEH CIOCOOCTBOBATH
YBOKUTEIFHOMY OTHOIICHMIO I'PaxIaH K OPraHM3allyH, a TaloKe, IIPU HEOOXOMUMOCTH,
COOTBETCTBOBATE  OOMICIPUHATOMY  ACJIOBOMY  CTHWIIO, KOTOPBIM  OTIHMYArOT
CIEPKAHHOCTb, TPAAULMOHHOCTh, aKKYPaTHOCTS.

4. OrTBeTcTBEHHOCTD 32 HApYylIeHHe noJokenui Kogexca

4.1. Hapymenne paboTHHKaMM MOMOKEHMI HacTosmero Kopekca HOIIEKUT
MOpPAaJIbHOMY OCYK/ICHHIO Ha COOpaHMAX (COBEMIAHMAX, KOH(EPEHNINAX), a B CIydasX,
PEeIYCMOTPEHHBIX (eepalbHBIMH 3aKOHAMH, HapylieHue nonokenuid Komekca
BJICUET NIPUMEHEHNE K pabOTHUKY MEp IOPUINUECKONH OTBETCTBEHHOCTH.

4.2. Cobmoneane paboTHHKOM TonoxkeHuH Kozekca y4YHUTHIBAETCS IIPH
HA3HAYEHNM MOOIIPEHUH, IPU HANOXKEHUH JTUCIUTUIMHADHBIX B3BICKAHW, & TAKXKE [IPH
oLieHKe 3G GEKTHBHOCTH €ro0 ACSTEIbHOCTH.
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4.3, HapyuieHue npaBuil aHTUKOPPYIIIIMOHHOTO ITIOBEICHHS BICUCT IPOBCACHHUE
CyxeOHOTO pacciefoBaHusA MO OOCTOSTENbCTBAM BO3HUKHOBEHHS KOPPYIIHOHHO-
OMACHOM CUTYALUH.

4.4. PabOTHUKHM B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOIO MPOCTYIKA HECYT
TUCITUILUTAHAPHYI0, AJMHAHHCTPATHBHYIO, TPaXIAHCKO-IIPABOBYI0 M  YrOJIOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

4.5. Ecmu paboTHUK HE yBEpEH, Kak HEOOXOAMMO MOCTYIIUTh B COOTBETCTBHH C
HacrosmuM KoxekcoM, OH JT0JKeH o0paTUThCS 3a KOHCYJIbTalueH (PasbICHEHHAMH) K
CBOEMY HEIMOCPEICTBEHHOMY PYKOBOAUTENIO JTHOO B KaApPOBOE WM IOPHIUYECKOE
NO/Ipa3IeliCcHUE OpraHM3alMK, JHOO0 K JODKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32
peanu3anuo AHTUKOPPYIILUOHHON IOJTUTHKH.
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