MynuyunaiibHoe A6MOHOMHOE 00WIKObHOEC 00pa306ame/lbHOE YUPEeHCOCHUE
oemckuit cad Ne 25 2. Kypzanuncka myHuyunaibHozo oopazosanus Kypzanunckui

paiion (MAJOY Ne 25)

Kypeanunck 2., 352430; Kpacnooapckuii kpaii; ya. Onumnuiickas, 0.1, yn. Mupa, o.
82A4, men.:88614722320 HHH: 2339022233, KII11233901001,
OI'PH 1142339000022

IMPUKA3
ot 09.01.2023 rona Ne 27

r.Kyprasuack

O HasHaYeHHH OTBETCTBEHHOT0 33 IMOATIOTOBKY, OOHOBJIeHHe M pa3MelleHHe
nHdopManun Ha opunuaabHom caiite MAIOY Ne 25

B cootBercTBuu co crateeit 29 @epepansHoro 3akona oT 29.12.2012 Ne 273-03
«O6 obpaszoBanmu B Poccuiickoii @ejiepanuu», I[ONIOKEHHEM 00 OQUIHAIBHOM
caiite MAJIOY Ne 25, ¢ nienbro mHGoOpManmoHHO# oTkpbiTocTd MAJIOY Ne 25
IMPUKA3BIBAIO:

1. Haznauuts ¢ 16.01.2023 oTBETCTBEHHBIM 32 MONTOTOBKY, OOHOBJIEHUE M pPa3sMeEllEHHE
uHbopMaru Ha oduimansbHoMm caiite MAJIOY Ne 25  Bocnuratens YepHbIEBY
Caetryiany AlleKCaHIPOBHY.

2. OTBeTCTBEHHOMY 3a TIOATOTOBKY, OOHOBIEHHE M pa3MelleHue HH(OpMaluKM Ha
o(UITANBLHOM CaiTe:

o omnybnukoBaTh W O0OHOBIATH Ha caiite MAJIOY Ne 25 o00s3aTenbHyro
uHpOpMAILMI0O B TeYEHHE CPOKd, YCTaHOBIEHHOIO  3aKOHOJATEIbCTBOM
Poccuiickoii ®enepaiuu, a HeoOs3aTeNbHYIO HHGOpMaluo — B TedeHue 10
(mecaTH) paboumx OHEW CO NHS €€ CO3MaHus, IOJYYEHWS WIIA BHECEHHs B HEe
U3MEHEHMH;

o PYKOBOJICTBOBATECS B paboTe TpeOOBaHMUSAMHU MOJIOKEHUSA 00 OPUIIMAIBEHOM CalTe
MAJIOY Ne 25;

« obecrieumBaTh coOmomeHwe TpeOoBaHui  3akoHodarenscTBa  Poccmiickoi
®enepanyy 0 TEPCOHAIBHBIX JaHHBIX;

3. Pabotaukam MAJIOY Ne 25 npenoctaBiaTh OTBETCTBEHHOMY 3a CaiT Ha JIEKTPOHHBIX
HOCHUTENISX WUJIH MOCPEACTBOM 2JIEKTPOHHOM MOYTHL:

o 00s3aTeNBbHYI0 K OMyOIHKOBaHHIO MHGOPMAIHIO He ro3/Hee 2 (ByX) pabodmx
JHEW cO JTHS ee NOMyYeHUs U (MIIH) U3MEeHeHHUS; '

e HWHYIO MH(QOPMALMIO — He Mmo3xke 5 (Ms1TH) pabouux AHEH cO JHS €€ MOJNyYeHUs U
(W) B3MEHEHUS.

4. YTBepuTh NOMKHOCTHYIO0 MHCTpyKIHIo anMuHucTparopa caiita MAJIOY Ne 25.

5. JlenonpouzBogutento [ocreBod O.C. 03HAKOMHUTb € HACTOSIIUM IPHKA30M
aIMUHHCTPATUBHEIX U Tefarorudeckux pabotaukoB MAJIOY Ne 25 .
6. KoHTpoIb 32 HCIIOTHEHHEM HACTOSIIEr0 IPHAKa3a OCTABIIIIO '33-0‘959

3apeayromas //%mz WT. Junypux



Mynuyunanohoe a6MOHOMHOE OOULKOIbHOEC 00Pa306ameibiioe yupedcoerue
oemckuil cad N 25 2. KypzaHuncKka MyHUUURAIbHO20 00pa306aHus
Kypeanunckuiui paiion

352430 2. Kypzauunck, ya. Oaumnuiickas, 0.1
yir. Mupa 0. 82 A men. 2-23-20
WHH/KIIII: 2339022233/233901001
OI'PH: 1142339000022

JIOJIKHOCTHASI HHCTPYKIHA
aagMuHHCcTpaTopa caiita MAZIOY Ne 25

1. O0mue noJrosKeHUus

1.1. Hacrosimast mommkHOCTHas wHCTpyKuus (nanee — JIM) mpennasHadena s
paGOTHHKOB, 3aHMMAOIMX IOJDKHOCTh «AJMHHHCTPATOp cakitay (mamee —
pabOTHUK).

1.2. IU paspaborana Ha ocHOBe npukasza Muntpyaa Poccuu ot 19.07.2022 Ne
4200 «O6 yTBepikIeHMH TMpodeccHoHabHOrO crangapra «CrenuammcT o
HHGOPMAIMOHHBIM PECYPCaM», IITATHOTO pacnucanus u crpykrypst JOV.

1.3. PaGOTHHK MOIYMHSAETCS DPYKOBOIMTEIO JOIIKOIBHOM 00pa3oBaTeslbHOM
OpraHu3aLin.

1.4. TlpaBa u oOmue 00S3aHHOCTH pPaOOTHHMKA OIPENENSIOTCs TPYIOBBIM
komekcoM P@® u WHBIMM HOpPMATHUBHBIMM TIPABOBBIMM akTaMu B c(epe
TPYAOBBIX OTHOIIeHWH, [IpaBHIamMM BHYTPEHHEIO TPYIOBOTO paclopsJIKa,
WHBIMH JIOKaJIbHBIMH HOpMaTUBHBIME akTamu JJOVY.

1.5. PaBoTHHWK, B COOTBETCTBMHM C 3aKOHOAATENHCTBOM P®, MoxeT OBITH
I10/IBEPTHYT JHCUUTUTAHAPHOM, MaTepHaIbHOH, aIMUHHUCTPATUBHOH,
IPaKIaHCKO-TIPaBOBOM M YTOJIOBHOM OTBETCTBEHHOCTH.

1.6. JT sBnsieTcs NPHIIOKEHNEM K TPYLOBOMY JOTOBOPY ¢ paOOTHHKOM IIpH
YCIIOBUH, 9TO B TPYIOBOM JIOI'OBOPE MPSIMO Ha 3TO YKa3aHO.

2. TpeboBanus K KBaTH(PHKALHH

2.1. Ha [gomxHOCTH aJMUHHUCTpaTOpa caiTa NPHHUMAETCS JIMLIO, HMMEROIEe
cpeaHee TmpodeccHoHaNbHOE 00pa3oBaHHWe - IPOTPaMMbl  IIOATOTOBKH
KBATH(ULUMPOBAHHEIX pabouux (CITyKaIluX).



2.2. TpeboBaHus K OMBITY IPAKTUUECKOH pabOTHl OTCYTCTBYIOT.

2.3. PabOTHHUK JIOJKEH 3HATE:

TEXHMYECKHE cpelcTBa cbopa, 0OpabOTKM H XpaHEHHS TEKCTOBOM
uHhoOpMaLuy;

CTaHIAPTHl PacIpOCTPAHEHHBIX (DOPMATOB TEKCTOBBIX H TaOJMYHBIX
JTAHHBIX;

npasuiia GopMaTUPOBAHUS JIEKTPOHHEIX JOKYMEHTOB;

OCHOBHBIE XapPAKTEPUCTHUKW, IPUHLUILI PabdOTEl W BO3MOXKHOCTH
pa3IMYIHBIX THIIOB CKAHEPOB;

OCHOBHl KOMIIGIOTEPHOM rpadukd, MEeTOAbl NPEJCTABIECHHUS |
06paboTky rpaduueckoil HHHOPMAIUK B KOMITBIOTEPE;
XapaKkTepUCTHKH ¥  pACIpOCTpaHeHHble (GOpMaTel  rpadU4ecKux
thaiinos;

TpeGOBaHMsSI K XapaKTepHCTHKaM HM300paKeHWH MpH pa3sMEIlCHHU Ha
BeO-caiiTax;

3aKOHO/1aTeIbCTBO Poccuiickou Denepaliu B obmacTu
WHTEUIEKTYyalbHOH  COOCTBEHHOCTH,  IIpaBWjia  HMCIIOIB30BaHUA
HH(POPMAITMOHHBIX MaTepHuanoB B WH()OPMALIMOHHO-

TelleKOMMYHHKAIMOHHOU ceTr «IHTepHET»;

IPHMHLMIBI OpraHn3anuy HHHOPMALMOHHBIX 0a3 J[AHHbIX;

OCHOBBI 3aKOHOmaTenbecTBa Poccuiickoin ®emepamu B 001acTH
XpaHEeHUs ¥ PacIPOCTPAHEHHMS IEPCOHAIBHBIX JTAHHBIX;

obiee mpejcTaBIeHne O CTPYKType, KOAMPOBKE M SI3bIKaX pasMeTKH
BeO-cTpanuil (6a30Bble Terw s3bIKa THIIEPTEKCTOBOM pPa3METKH
(HTML), dpeiimbl, CIIOH, KyKH-Ghaiisl);

o0IIHe MPUHIHUIE OTOOPAKEHUs] CTATHYECKUX U JTMHAMUYECKHX BeO-
CTpaHHUII, KJIIOUYEBbIE BEO-TEXHOIOTHH, UCTIONb3yeMble Ha BeO-caiTax;
TpeGOBaHKA K PasNuYHBIM THIIAM HHQOPMAIMOHHBIX PeCypCcoB (TEKCT,
rpaduka, MyJIbTEMENA) AJIs IPECTaBIeHNs Ha BeD-caiTe;

oflpe TPUHLMIBI pasrpaHUYEHHs] MpaB JOCTyNa K HHQOpPMALUH B
UH(OOPMAIIMOHHO-TEIeKOMMYHUKALIMOHHOM CeTHU «HTEpHETY,
obecnedenns HHPOPMAIIMOHHOM 6€30acHOCTH.

2.4. PaOOTHHK OJDKEH YMETE:

MCIIONB30BATh KOMIIBIOTEPHYIO TeXHUKY M YCTPOHCTBA JIJIs MOJYYCHUST
UG POBLIX JaHHBIX;

BBOJIUTH ¥ 00pabaThIBATh JaHHBIE B TEKCTOBOM PEIAKTOPE;

pabotath ¢ JOKyMEHTaMy, CTHIAMM, TaOIWI[aMH, CIIUCKaMH,
3aroJIOBKaMH U JIPYTHMHE dJieMeHTaMU (hOpMaTUPOBaHUS;

paborath ¢ obopymoBaHWeM s ONHGPOBBIBAHMS WM300paKeHHUIL:
CKaHepOM, MHOTO(YHKIIMOHAIBHBIM yCTPOHCTBOM, (JOTOKAMEPOH;
paboTaTh €O CIELMATM3HPOBAHHBIM IIPOTPAMMHBEIM O0ECTICHEHUEM,
HaCTpaWBaTh IApaMeTPhl CKAHUPOBAHMUS,



« paboTaTh B TrpadmdecKux pelakTopax W 00padaThiBaTh PaCTPOBBIE U
BEKTOPHBIE H300paKeHMA: MacIITadUpoBaTh, KaIpUpOBaTh, U3MCHSTE
paspeleHre U NaTUTPy, KOMIIOHOBATh H300PaKEHUS,

s HCIOJIb30BaTh COBPEMEHHbIE HWHCTPYMEHTHI U METOJbl PaboThl ¢
GopMaMu, 37eKTPOHHBIME TaOIULaAMH, TEKCTOBEIMU TOKYMEHTAMHU IS
BBOIa HH(pOPMaIlHU B 0a3axX JaHHBIX U €€ 0OHOBJIEHNS,

o HCIIONB30BATh PA3IMYHBIE METO/IBI IOUCKA, COPTHPOBKH U 00pabOTKH B
HH(OPMAITMOHHBIX 06a3ax NaHHbBIX;

o 3amonHsTh BeO-GopMEl, paboTaTh C OJHMM WM HECKOJbKHUMHU
Opay3epaMu Ha pa3IUUHbIX [J1aTGOpMaXx;

e paboTaTh B TEKCTOBBIX H rpa)MuECKUX pelaKkTopax;

o WCIOJB30BATh TEXHONOTHH pa3MeIleHHs W Tepefadd HH(OpMaluu B

uH(GOPMALMOHHO-TEJICKOMMYHHUKAIIMOHHOH ceTH «MHTepHeT», CeTix

MHTPAHET;

pasMeIaTh MyJIbTHMeIUiHbIe OOBEKTHI Ha BeO-CTpaHUIIaX.

3. Jlo:zxHOCTHBIE 00SI3aHHOCTH

3.1. PabOTHUK BEIIIONHAET AEHCTBHS B pAMKaX TPYA0BOM (PYHKIMHK 10 BBOLY U
00paboTKK TEKCTOBBIX JaHHBIX IJI CAHTOB:

o HaOWpaeT W pelaKTUPYET TEKCT;

e CKaHHUPYET U PACIIO3HAET TEeKCT;

« IIPOBOIMT PasMeTKy ¥ (hopMaTHpOBaHKE TOKYMEHTOB;

e COXpaHsieT, KOTHPYET U pe3epBUPYeT HJOKYMEHTHI,

e OCYIIECTBJISIET  TpeoOpa3oBaHWEe M TEPEKOMIOHOBKY — JIQHHBIX,
CBSI3aHHBIX C M3MEHEHUSAMH CTPYKTYPbI [OKyMEHTOB, (OpM H
TpeboBaHuil K 0()OPMICHHIO;

COXpaHseT JOKYMEHTBI B pa3IIMIHBIX KOMIILIOTEPHBIX (opMaTax.

3.2. PaGOTHMK BHINIONHAET [OEHCTBHS B paMKaxX TpPyIOBOM (YHKIWH IO
CKaHWPOBAaHHUIO U 00paboTKe rpadudeckoi HHGOPMALIUK:

« HacTpawBaeT oO0OpyIOBaHWE U IIPOrpaMMHOe O0ecredYeHue s
CKaHUPOBAHUS;

e IIOATOTABIHBAET MATEPUAIIBI 17151 CKAHUPOBAHUS,

o OTpefeNsieT apaMeTphl CKaHMPOBAHHMS;

o CKAHHPYET JOKYMEHTBHI, COXPaHsET HX, IEPEMEINAET U OCYIIECTBIACT
pe3epBHOE KOTIMpoBaHUe (ailJloB ¢ H300paKeHUAMY,

o obpabaTeiBaeT M300pakeHHWA (MaclTabuUpyeT, KaJpUpyeT, HU3MEHsET
pasperieHns 1 TalUTpP.L);

o COXpaHsieT W300paXKeHHUs B PA3IUUHBEIX (pOpMaTax W ONTHMHU3HUPYET KX
i nyOnuKauuu B UH(GOPMAHOHHO-TEIeKOMMYHUKAIMOHHOM CEeTH
«uTepHeT.



3.3. PaboTHHK BBIMOJIHIET ASHCTBUS B paMKax TPYA0BOH (QYHKIINH 110 BEEHUIO
uH(pOpMaIlMOHHBIX 0a3 JIaHHBIX:

o BBOJIUT uH(poOpMaluo 00 o0beKTax (ToBapax, yclIyrax, epCoHaNnsIX) B
0a3y maHHBIX;

e CBEpsieT cCBeleHMs B 0Oaze JaHHBIX C peanbHOW CcUTyauued B
OpraHu3allii ¥ C TeKyIIUMH JOKyMeHTaMH (Ipaiic-1ucTami,
KaTaJIoTaMH U T.11.);

e (hOpMHUpPYET 3aMPOCHI IS TOTyYeHUs HeAOCTaroled nHpopMaluy;

o peryisipHO OOHOBIISET (aKTyanu3upyeT) uHpopManuio B 0a3ax JaHHBIX;

o OCYIIECTBJISIET 3al[UTY IIEPCOHAIBHBIX JaHHBIX, COAEPKAIIMXCS B Dazax
JIAHHBIX, COMIacHO TpeboBaHWsAM 3aKkoHoAaTenbcTBa Poccuiickoi
Denepanuu.

3.4. PaboTHHK BBIIIONHSET MAEHCTBUS B paMKax TpyAOBOH (YHKIHMH IO
pasMeIneHuto HHPpOpMaliy Ha cauTe:

o TyOIUKYyeT Ha caiTe U OOHOBISET HH(OPMALMOHHBIE MaTepHAIIBl Yepe3
CHCTEMBI YITpaBJIeHUs] KOHTEHTOM;

e (opmaTupyeT (BU3yalbHO - BHOCHT HEOOXOAUMYIO U YHAJISIET JINIIHIOK
WH(POPMAIINIO) ¥ HaCTpauBaeT 0TOOpakeHue BeO-CTpaHull;

o BHOCHT clyxebHyro wuHGOpMarwio (Ha3BaHUA W HMIECHTH(PHUKATOPSI
CTpaHHII, KIFOYEBBIe CI0Ba, METa-TEerH U T.1.);

o HACTPAaWBAET BHYTPEHHHE CBSI3U MeXKAY UH(DOPMAIMOHHBIMU OIOKaMu/
CTpaHHUI[AMH B CUCTEME YIIPaBIeHUs KOHTEHTOM;

o yCTaHaBAMBAET TIipaBa JOCTyra BeO-CTpaHHL, HH(OPMALMOHHBIX
pPECYPCOB AJIs IPOCMOTpPA U CKauMBaHMS;

o TIPOBEPSET TIPABHIBHOCTH OTOOpakeHus BeO-cTpaHUl] B Opaysepax Ha
YCTPONCTBAX C Pa3IMYHbIM pa3peIeHUEM.

/
C IOIDKHOCTHOM MHCTPYKIIMEH O3HAKOMIIEH(a): Zj/;h—
—

Ha pyxu emopoii sxzemnasap 00n#CHOCHHOT UHCHPYKYUU ROYHUN(a):
AnQMuHHCTpaTOp caiiTa Yepuriuesa C.A.
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